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Community College

How to Grade Students

Below is the link and instructions to access the Quicktools module that will allow to grade your students.

Instructions

1. Please contact your program manager as they will provide credentials for you to login via e-mail.
2. Onyour web browser & go to the Quicktools link https://gt.xendirect.com/laguardia/index.cfm
3. Enter your credentials for Quicktools

) { QuickTools

Login

Username
| acevedosmpl |

Passwaord

|l-l [TETTR]

Forgot Username?
Forgot Password?




4. Upon login you will be taken directly to page with the courses, select the course from the list or
access the Course List link found on the left side Menu panel, in order to access the preferred
student roster.

¥ A QuickTools b A Xenegrade
Logout
Menu | Courses/News Instructions
| Dashboard
|| Course List News Headlines
EiNews
L Course Proposal Current Courses
I Documents i m
[ Change Password Course Code Course Title Start End Start-End Times
= Help Offered
O5SPLMFAMLIW20 CAPP Plumbing 07/15/2020 04/21/2021
PLUM1D1W20.723.1 Plumbing 1 01/06/2021 04/30/2021 04:30 PM-09:30 PM
TELC100W21.T12.01.00 Intensive English Program 01/08/2021 03/15/2021 08:45 AM-12:45 PM

5. Once you select the course you will see multiple tabs select the Grades/Hours/Notes tab which
will allow you to enter information once the course has been completed.

I3
)1 QuickTools ) AXenegrade
Logout
Menu Enroliments Reports Grades/Hours/Notes Daily Attendance Instructions
- Dashboarn.j CIET099U23.606.02.00 - CIET Orientation - CALP/Civics/Family Literacy
Ll Course List Start: 7/25/23 End: 7/25/23
vews B e e,
L5 Course Proposal Last Name First Name Student # Grade Hours Notes
I Documents
& Change Password Alfonso Arevalo Gloria Esperanza CE134925 ] l
= E{il‘tpprome ALIAGA Walter CE127149 I8 | ‘
Alvarado Nelson CE112467 I | ‘ )
Avila Milton CE131671 1 ] | [
Balandra Andrés CE135857 I | ‘ )
Beltran Alexa CE123325 1 ] ‘ )
Biswas Pranab CE133640 1 ‘ ‘
4
Bustamante Elvira CE115148 \:‘ ‘:J ‘ [
Camacho Montealegre Danica Maritza CE122058 ]:\ ‘:‘ ‘ y
|
Capera Cristian CE115324 ’:‘ ‘:’ ‘ |
4
Carrero de Rengifo Deisy Coromoto CE136520 ]:‘ ‘__/ ‘ [
Casafranca Flor CE137018 ]:‘ ‘_‘ | \
Cedeno Valery Daneth CE115919 1 ‘ ;'
Chavez Ney CE113302 1 [ | l
Cho Yadana CE134012 1 [ ‘ !

a. The options available will allow you to do the following:
i. Grade: Provide a final grade to the course.
ii. Hours: Provide completed hours to the course.
iii. Notes: Provide highlights or recommendations for the student.



6. Once you have entered the grades, hours and notes for each student scroll to the bottom of the

page to submit all the information entered.

TALAHUA DARWIN
Tanushi Prenge

Tavara Miguel

Thiha Soe

Trejo Gabriel armando
Total Number of Students: 55
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