Community College

How to Create Student Accounts

&1l IGIEN DARE TO DO MORE

Instructions to log in and create a student account to the Xendirect Registration system:

1. Go to the website: https://laguardia.xendirect.com/login ; your loading page will look like

this:

Enter your user id and password and click on Sign In.
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Not recommended on shared computers

e If credentials have not been provided please contact your program director.
2. Onceyou login, the main page will look like this:
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News and Information from: Xenegrade
Corp.
Xenegrade Secure Data Center Maintenance

May 24, 2020
Wed, 20 May 2020

... Read more

2020 Virtual User Conference Update
Mon, 11 May 2020
This week starts the first of nine workshops for the 2020 Xenegrade

Virtual User Conference. Here are some important updates and
information regarding ... Read more

Notices

Branch News is temporarily unavailable.




3. To access to students records, click on Clients from the left upper corner. Once you click on
Client, your page will look like this:
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o Before entering a new student record the staff should look if the student is
already in the system

4. To find a student, type first or last name of the student in search bar as shown below:
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Then simply hit Enter or click on magnifying glass icon to see the search results. For our case, we
are searching for a student named “Joe”



5. If the student is not found under that name we select the New Client option.
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6. The next screen will show a page where you can enter the student information.
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a. Do not use the Client ID as an automated ID will be generated when completed
b. All additional * must be filled out to create the account.



7. Once completed you can press the button create.
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a. If you would like for the student to also have access to the web registration you can
fill out the Web Access Username and provide it to the student.

8. If the account was created successfully, you will see a confirmation at the top right corner of
the screen.
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