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Community College

How to Search and Register for a Course: Returning Students

The following guide will help you to register to the Adult and Continuing Education Information
System Xendirect which will provide you with a central hub for course search, course
registration and record management which includes transcripts, financial accounts, and related
documentation.

Instructions

1. You can access the student registration system via the Adult Continuing Education programs
home pages’ register link or the course link below and search for your course.
https://ce.cuny.edu/laguardia/search.cfm

a. The page will display the following page where it is broken down into 3 sections
i. The login section: Used to log in to your profile and register.
ii. The Advanced search: used to search by keyword.
iii. The Menu search: Used to search by program.
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2. You can look for the course by typing the name or use the left side menu to find the course.
a. Menu Search
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b. Advanced Search
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3. Once you find the course scroll to the bottom and press Register/Login Now

Category Search

NEW OFFERING

CIET Application

The Center for Immigrant Edecation and Training (CIET) st LaGuardia Commaumity College offers
free, contextealized English clssses and job training programs, along with carser counsefing and
CESE Mansgement Services to lw-income Quesns immigrants and their families. Our goal is to
support our students in becoming lifelong keamers and independent, contributing citizens of Mew

Yark City.

Status Fegistration Availabls

Course Code CIETOESF20.G08.01

Session F20

Category Engilish fior Speakers of Other Languages (ESOL)

Dates SZ22020 - 122072020

Location LsGuardia Community College - B Building, B123
30-20 Thomson Avenue
Lang Island City . NY 11101

Course Mone

Prerequisites

Fee(s)

This course is a flat rate fee regardless of the number of registrations purchased.
4] Tuition

*You must login to your sccount or create 3 new acoount to

4. Enter your credentials and Login at the bottom of the page.

LaGuardia Community College Login
My Account | Q

Course Search . —
- There is a 15 minute time limit to complete your checkout before the session expires.
Calendar View There is also the possibility one or more courses cumently in your cart could become full before you
complete the checkout process. If that case occurs, you will be notified on the Checkout page before

Category Search submitting your final order.

Already have an account?

Please enter the username and password for your account.
If you do not have an account, use the New Account option below.

* required information

Password

Forgot Username? Forgot Password?
New Registran

Click on the Create Account button to create a new account.
You will add a usemame and password during the process.

Create Account|



5. Select the Course and complete the Checkout Process

Community College
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6. Read the Course Description and press Add to Cart

CIET Application

The Center for Immigrant Education and Training (CIET) at LaGuaxdia Community College offers free,
contextualized English classes and job training programs, along witly career counseling and case
management services to low-income Quesns immigrants and their families. Our goal is to support our
students in becoming lifelong learners and independent, contribufing titizens of New York City.

Status Registration Available

Course Code CIET089F20.G08.01

Session F20

Category English for Speakers of Other Languages (ESOL)
Dates 9/22/2020 - 12/20/2020

Location LaGuardia Community College - B Building, B123

30-20 Thomson Avenue
Long Island City , NY 11101

Course None
Prerequisites

Fee(s)

Thiz course iz a flat rate fee regardless of the numiber of registrations purchasze
50 Tuition

Back (Add to Cart




7. Once you are in the Cart section go to the bottom of the page and press Checkout
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CIET083F20.G06.01 CIET Application
942202020 - 12/20/2020
remove Days:
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Tuition 1 0 30
Sub-Total: S0 §0.00

TOTAL: 50 50.00

Recalculation is required to save Quantity, Pay Amount, OnAccount, or Promo Code changes before Checl
Quantity and Discount changes may reset all Pay and OnAccount Amounts to default values-

Continue Shopping

8. Once the course is confirmed select Place Order

LaGuardia Community College Cancel Order | Cart(1) | MyAccount - | Q

CHECK OUT - REVIEW Account: Juan Caceres

Course Search
Calendar View Registration = Fayment > Review = Complete

Please veniy the order information below, then click on the "Place Order” button

o complete your order.

CIET089F20.G06.01 CIET Application
9/22/2020 - 122002020

Category Search

remove Days:
Tuition 1 0 50
Sub-Total: 50 5 0.00
TOTAL: 50 5 0.00

.’ Cancel Order

Your order is bound by the current Refund Policy unless a course specific refund pelicy is listed.
After clicking the "Flace Order” button, do not click the "Place Order” button again and do not click
the "Refresh" button in your internet browser, or you may be charged more than once.
Please be patient uniil the "Order Complete” page displays.



9. Once the course registration is completed you can print a receipt and you will receive a
confirmation email.

LaGuardia Community Callege

Cart (1) | MyAccount =~ | Q
Course Search CHECK OUT - COMPLETE

Calendar View

Do not click the "Back™ button or click the "Refresh” button in your internet browser or you may be
Category Search charged more than once.

Thank You For Your Order

A copy of your order receipt and confirmation number will be emailed to you shortly.
Please print and keep this page for your records.

CIET089F20.G06.01 CIET Application

Q2212020 - 12/202020
Days:

Tuition 1 0 50
Sub-Tofal: 50 30.00

TOTAL: 50 5000



