
 
 

How to Submit a Payment in Xendirect Web registration. 
 

Instructions 
1. Go to the Xendirect Web registration system via the programs register link or the course 

link below and search for your course. 
https://ce.cuny.edu/laguardia/search.cfm  

2. Once you find the course scroll to the bottom and press Login Now \ My Account 

 

 
 
  
 



 
3. Go to My Account and select View/Pay invoices  

 
 

4. You will be listed with all registration invoices and pending payments. 

  



5. You can choose which invoice you would like to pay by only selecting the dollar amount you 
want to pay.  For example, if you would like to pay the $129.75 only then you can uncheck 
the invoice for $3,579.75.   

  

  
 
 
 

 
 

6. Once you have confirmed the amount for the course you can select Pay Now. 
 

  
 
 
 
 
 
 
 
 
 



7. After clicking Pay Now the total due will recalculate to only show the amount due selected 
and you can complete the payment.  
 

 
 
 
8. Select the payment method and press continue to complete the process. 
  

  
  
  
  
  
  
  
  


