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https://timesheet.laguardia.edu/PrAssist/PRlogon.aspx

Select the employee’s timesheet you will be filling out by clicking ‘Timesheet’ on the right side of the page in the

same row as the employee’s name

Employee Timesheet for Period 25/2021
All the timesheet for the period must be entered and approved by the Supervisor by 6/14/2021
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You can go back and Modify the timesheet before it is approved by a supervisor by clicking on the ‘Modify’
button at the bottom of the timesheet. Once modified you may save the timesheet again with the new changes
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Note: Once the timesheet has been approved by the supervisor no other modifications
can be made to the timesheet unless it is un-approved.
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