
HEO SERIES/CLT COMPENSATORY/OVERTIME

Division: 

Department: 

Supervisor: 

Fair Labor Standard Act 
(FLSA) :

Non-Exempt Exempt 

Notification:  48 Hour  Emergency 

Payroll Title: 

Reason for Assigned Overtime Hours:

Duration of Assigned Overtime Hours:

Dates of Assigned Overtime Hours:

Comments:

c: Human Resources 

HEO Series/CLT Employee Name

From:

To:

Authorization Signature: 
(Vice President)

AUTHORIZATION FORM 
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