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Special Notice  
 

This handbook contains important information and guidelines with which all students 

must become familiar. Students are responsible for reading, understanding and 

following all policies and procedures printed in the handbook. Application of these 

policies and procedures will not be waived because of negligence or other contradictory 

information received from other sources. The information and guidelines found in this 

handbook are in addition to those found in the Collegeôs Catalogue and should be used 

in conjunction with the Collegeôs Catalogue.  Student must be aware that entry into the 

Practical Nursing Program establishes a contract governed by the policy and procedures 

discussed in this handbook.  

 

 

 

 

 

 

STUDENT NAME (PRINT): ________________________________  

 

 

 

STUDENTôS SIGNATURE: ________________________________  

 

 

 

DATE: __________________ 

  

 

 

 

 

 

 

 

 

 



 
 

 

LaGuardia Community College 
31-10 Thomson Avenue - Long Island City, New York 11101 ς Health Sciences: (718) 
482-5774 
 

 

 
July 20, 2020, 

 

Dear Prospective Nursing Student, 

 

LaGuardia Community College Nursing Program has agreements with many of the surrounding health 

care facilities to provide our nursing students with clinical rotations. Recently, Health and Hospitals 

Corporation is requiring that students and faculty attending clinical at their facilities undergo a criminal 

background check. 

  

Current laws generally permit a state licensing board or agency to deny a license to practice nursing if 

the applicant has been convicted of a felony or other specified crime. Like many state licensing boards, 

the Office of the Professions of the New York State Education Department requires that a criminal 

background check to be conducted prior to granting a license to practice nursing. 

 

In order to facilitate the clinical experience for our students, the Nursing Programs at LaGuardia 

Community College will require students entering the clinical phase of the nursing program, starting in 

Fall 2017 to undergo a criminal background check. The cost of the background will be the 

responsibility of the student. The requirement will be an annual background check. The cost of the 

initial screen is $100.25, and subsequent screen will cost $85.75. 

 

Presently, Castle Branch ï Student Screening Solutions, manages the nursing student/faculty 

documents (physical exam, immunization records, CPR etc). Castle Branch will facilitate the criminal 

background checks of all nursing students and faculty. Additional information can be found on the 

Castle Branch website: https://www.castlebranch.com 

 

If you have any questions, please do not hesitate to contact me or come to E 300 and speak with a 

nursing faculty advisor. 

 

Best regards, 

 
Kathleen Karsten, PhD, RN 

Director, Nursing Programs 

718-482-5782 

kkarsten@lagcc.cuny.edu 
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CCRRIIMMIINNAALL  BBAACCKKGGRROOUUNNDD  CCHHEECCKKSS  
  

AAss  ooff   FFaall ll   22001177,,  aall ll   NNuurrssiinngg  ssttuuddnneettss  aanndd  NNuurrssiigg  FFaaccuull ttyywwii ll ll   bbee  rreeqquuii rreedd  ttoo  hhaavvee  aann  

aannnnuuaall   ccrriimmiinnaall   bbaacckkggrroouunndd  cchheecckk  tthhrroouugghh  CCaassttllee  BBrraanncchh..  

  

II ff   tthhee  ccrriimmiinnaallbbaacckkggrroouunndd  cchheecckkss  iiddeennttii ff iieess  aann  iissssuuee,,  tthhaatt  iinnddiivviidduuaall   wwii ll ll   bbee  rreeqquuii rreedd  ttoo  

mmeeeett  wwii tthh  tthhee  DDii rreeccttoorr  ooff   NNuurrssiinngg  PPrrooggrraamm  aanndd  tthhee  lleeggaall   rreepprreesseennttiivvee  ffoorr  tthhee  ccooll lleeggee..  

EEaacchh  ccaassee  wwii ll ll   bbee  rreevviieewweedd  iinnddiivviidduuaall llyy..  SSttuuddeennttss  sshhoouulldd  bbee  aawwaarree  tthhaatt  uunnttii ll   tthhee  iissssuuee  iiss  

rreevviieewweedd//rreessoollvveedd  tthheeyy  wwii ll ll   nnoott  bbee  aabbllee  ttoo  ccoonnttiinnuuee  iinn  tthhee  pprrooggrraamm..  SSttuuddeennttss  wwii ll ll   nneeeedd  

ttoo  ññSSTTOOPP  OOUUTTòò  uunnttii ll   tthhee  iissssuuee  iiss  rreessoollvveedd..  FFoorr  ssttuuddeennttss  iinn  tthhee  pprrooggrraamm,,  tthhiiss  wwii ll ll   ccoouunntt  

aaggaaiinnsstt  tthhee  PPrrooggrreessssiioonn  PPooll iiccyy..  FFoorr  ssttuuddnneettss  eenntteerriinngg  tthhee  ff ii rrsstt  ccll iinniiccaall   ccoouurrssee,,  tthhee  ssttuuddeenntt  

wwii ll ll   bbee  rreeqquuii rreedd  ttoo  aaddhheerree  ttoo  aall ll   cchhaannggeess//rreeqquuii rreemmeennttss  iinn  tthhee  NNuurrssiinngg  PPrrooggrraamm  aatt  tthhee  

ttiimmee  tthhaatt  tthheeyy  eenntteerr  tthheeiirr  ff ii rrsstt  NNuurrssiinngg  CCll iinniiccaall   CCoouurrssee..    

  

  

CCeerrttii ff iiccaattee  ooff   RReell iieeff   ffrroomm  DDiissaabbii ll ii ttiieess  

  

Laws governing Certificates of Relief from Disabilities and Certificates of Good 

Conduct were enacted ñto reduce the automatic rejection and community isolation that 

often accompany conviction of crimesò and ñcontribute to the complete rehabilitation of 

first offenders and their successful return to responsible lives in the community.ò 

Additionally, Correction Law §753(1)(a) recognizes that it is the public policy of New 

York State to ñencourage the licensure and employment of persons previously convicted 

of one or more criminal offenses.ò Correction Law Ä753(2) further establishes that with 

respect to a ñpublic agencyò or ñprivate employerò, a certificate ñshall create a 

presumption of rehabilitation in regard to the offense or offenses specified therein.ò 

Such certificates are consistent with 2006 statutory change to the general purposes of 

the Penal Law (PL), specifically PL §1.05(6), which adds the concept of reentry and 

reintegration by referring to ñthe promotion of ... successful and productive reentry and 

reintegration into society...ò of offenders. 

 

New York State Unified Court System 

25 Beaver Street 

New York, NY 10004 

1-800-COURTNY (1-800-268-7869 

questions@nycourts.gov  

  



 
 

  

CCAASSTTLLEE  BBRRAANNCCHH  
  

IInn  oorrddeerr  ttoo  mmaannaaggee  ssttuuddeenntt  aanndd  ffaaccuull ttyy  iinnffoorrmmaattiioonn  iinn  aa  mmaannnneerr  tthhaatt  iiss  ccoommppllaaiinnaanntt  wwii tthh  HHIIPPPPAA  aanndd  

FFEERRPPAA  rreegguullaattiioonnss,,  tthhee  LLaaGGuuaarrddiiaa  CCoommmmuunnii ttyy  CCooll lleeggee  NNuurrssiinngg  PPrrooggrraamm  eemmppllooyyss  tthhee  sseerrvviicceess  ooff     

CCaassttllee  BBrraanncchh..  CCaassttllee  BBrraanncchh    iiss  aa  ccoommppaannyy  tthhaatt  mmaannaaggeess  ssttuuddeenntt  iimmmmuunniizzaattiioonn  rreeccoorrddss,,  mmeeddiiccaall   

rreeccoorrddss  aanndd  hheeaall tthhccaarree  cceerrttii ff iiccaattiioonnss  nneeeeddeedd  ffoorr  aaddmmiissssiioonn  iinnttoo  tthhee  nnuurrssiinngg  pprrooggrraamm  aanndd  ddooccuummeennttss  

rreeqquuii rreedd  ffoorr  ccll iinniiccaall   ppllaacceemmeennttss..  

  

TThhee  ccoosstt  ooff   tthhiiss  sseerrvviicceess  iiss  aa  oonnee--ttiimmee  ffeeee  ooff   aapppprrooxxiimmaatteellyy  $$3300..  TThhee  ssttuuddeenntt  hhaass  ll ii ffee--ttiimmee  aacccceessss  ttoo  

tthhiiss  sseerrvviiccee  eevveenn  aaff tteerr  ggrraadduuaattiioonn  ffrroomm  LLaaGGuuaarrddiiaa  CCoommmmuunnii ttyy  CCooll lleeggee..    CCaassttllee  BBrraanncchh    wwii ll ll   sseenndd  

eemmaaii llss  ttoo  nnoottii ffyy  ssttuuddeennttss  wwhheenn  ddooccuummeennttss  aarree  rreeqquuii rreedd  ffoorr  rreenneewwaall   aanndd  uuppddaatteess  aarree  rreeqquuii rreedd..    AAll ll   

ddooccuummeennttss  aarree  llooccaatteedd  oonn  ppaasssswwoorrdd  pprrootteecctteedd  sseeccuurree  sseerrvveerr..    

  

IInn  aaddddii ttiioonn,,  aass  ooff   JJaannuuaarryy  22001155,,  tthhee  CCUUNNYY--HHeeaall tthh  aanndd  HHoossppii ttaallss  CCoorrppoorraattiioonn  ((HHHHCC))  ccoonnttrraacctt  rreeqquuii rreess  

aall ll   ssttuuddeennttss  hhaavvee  aa  ddrruugg  ssccrreeeenn..    BBeeggiinnnniinngg  iinn  FFaall ll   22001155,,  tthhee  LLaaGGuuaarrddiiaa  CCoommmmuunnii ttyy  CCooll lleeggee  NNuurrssiinngg  

PPrrooggrraamm  AAnnnnuuaall   PPhhyyssiiccaall   ddooccuummeenntt,,  ffoorr  bbootthh  ssttuuddeennttss  aanndd  ffaaccuull ttyy  wwii ll ll   rreeqquuii rree  aa  1100  ppaanneell   ddrruugg  ssccrreeeenn..  

TThhiiss  ddrruugg  ssccrreeeenn  ccaann  bbee  oobbttaaiinneedd  tthhrroouugghh    CCaassttllee  BBrraanncchh    vviiaa  QQuueesstt  LLaabbss  ffoorr  aa  ffeeee..    

  

TThhee  NNuurrssiinngg  PPrrooggrraamm  rreeccoommmmeennddss  QQuueesstt  LLaabboorrttaaoorrttiieess  ffoorr  ddrruugg  ssccrreeeennss    bbeeccaauussee    ooff   tthheeii rr  ccooll lleeccttiioonn  

pprroocceessss  aanndd  hhaannddll iinngg..    

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  



 
 

 


