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Special Notice

This handbook contains important information and guidelines with which all students
must becomefamiliar. Students are responsible for reading, understanding and
following all policies and procedures printed in the handbook. Application of these
policies and procedures will not be waived because of negligence or other contradictory
information recered from other sources. The information and guidelines found in this
handbook are in addition to those found
i n conjunction with the Collegeds Cat al c
Practical Nusing Progranestablishes a contract governed by the policy and procedures
discussed in this handbook.
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July 20, 220,
Dear Prospective Nursing Student,

LaGuardia Community College Nursing Program has agreements with manysafrtending health

care facilities to provide our nursing students with clinical rotations. Recently, Health and Hospitals
Corporation is requiring that students and faculty attending clinical at their facilities undergo a criminal
background check.

Current laws generally permit a state licensing board or agency to deny a license to practice nursing if
the applicant has been convicted of a felony or other specified crime. Like many state licensing boards,
the Office of the Professions of the New Yorkt8tBducation Department requires that a criminal
background check to be conducted prior to granting a license to practice nursing

In order to facilitate the clinical experience for our students, the Nursing PegramGuardia
Community College will rquire students entering the clinical phase of the nursing progtaningin
Fall 2017 to undergo a criminal background check. The cost of the background will be the
responsibility of the student. The requirement will beanual background check. Thest of the
initial screen is $100.25, and subsequent screen will cost $85.75.

Presently, Castle BranéhStudent Screening Solutions, manages the nursing student/faculty
documents (physical exam, immunization records, CPR etc). Castle Branch willteatiéariminal
background checks of all nursing students and faculty. Additional information can be found on the
Castle Branch websitéttps://www.castlebranch.com

If you have any questions, please do notthtsto contact me or come to E 300 and speak with a
nursing faculty advisor.

Best regards,

(et Gpler—

Kathleen Karsten, PhD, RN
Director, Nursing Programs
7184825782
kkarsten@Ilagcc.cuny.edu


https://www.castlebranch.com/

CRIMINAL BACKGROUND CHECKS

Asof Fall 2017, al Nursing studnets and Nursig Facultywill be required to have an
annual crimina background check through Castle Branch.

If the criminalbackground checks identifies an issue, that individual will be required to
meet with the Director of Nursing Program and the legal representive for the college.
Each case will be reviewed individually. Students should be aware that until the issueis
reviewed/resolved they will not be able to continue in the program. Students will need
to ASTOP QUTOo until theissue is resolved. For students in the program, thiswill count
against the Progression Policy. For studnets entering the first clinical course, the student
will be required to adhere to all changes/requirements in the Nursing Program at the
time that they enter their first Nursing Clinical Course.

Certificate of Relief from Disabilities

Laws governing Certificates of Relief from Disabilities and Certificates of Good
Conduct were enacted Ato reduce the auto
often accompany convictionoforie s 0 and fAcontri bute to th
first offenders and their successful ret
Additionally, Correction Law 8753(1)(a) recognizes that it is the public policy of New
Yor k St at e t aensueemardempiowrgrd of pensens previously convicted
of one or more criminal of fenses. 0 Corre
respect to a Apublic agencyo or dAprivate
presumption of rehabilitatonn r egar d to the offense or
Such certificates are consistent with 2006 statutory change to the general purposes of
the Penal Law (PL), specifically PL 81.05(6), which adds the concept of reentry and
reintegration by referringpt it he promoti on of ... succe
reintegration into society...o0o of offend

New York State Unified Court System
25 Beaver Street

New York, NY 10004
1-800-COURTNY (1-800-268-7869
guestions@nycourts.gov



CASTLE BRANCH

In order to manage student and faculty information in a manner that is complainant with HIPPA and
FERPA regulations, the LaGuardia Community College Nursing Program employs the services of
Castle Branch. Castle Branch isacompany that manages student immunization records, medical
records and healthcare certifications needed for admission into the nursing program and documents

required for clinical placements.

The cost of this servicesis a one-time fee of approximately $30. The student has life-time access to
this service even after graduation from LaGuardia Community College. Castle Branch will send
emailsto notify students when documents are required for renewal and updates are required. All

documents are located on password protected secure server.

In addition, as of January 2015, the CUNY -Health and Hospitals Corporation (HHC) contract requires
all students have adrug screen. Beginning in Fall 2015, the LaGuardia Community College Nursing
Program Annual Physical document, for both students and faculty will require a 10 panel drug screen.
This drug screen can be obtained through Castle Branch via Quest Labs for afee.

The Nursing Program recommends Quest L abortaorties for drug screens because of their collection

process and handling.






