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DARE TO DO MORE

t LaGuardia Community
College, we believe that
a better world starts by
asking, “What if?” The courage
to question, the drive to experi-
ment and the will to change
define our students’ success and
our faculty’s accomplishments.
We challenge expectations and
dare to do more every day—so
that students can write their own futures, and together, we can
build a stronger economy, a stronger country and a better world.
A nationally recognized leader among community colleges,
LaGuardia was founded in 1971 as the ultimate experiment in
opening the doors of higher education to all, and we proudly carry
forward that legacy today.

Each day, faculty, staff and students at LaGuardia demonstrate the
power of ordinary individuals to make extraordinary things
happen. We provide an exceptional, affordable education to pre-
pare graduates to face the challenges of our increasingly complex
world, where they will be future leaders and productive citizens of
the 21st century global workforce. Our award-winning faculty
fosters a culture of critical thinking so that students can explore
and experiment in a supportive environment as they push past
perceived boundaries to achieve their dreams.

Our students come from over 150 countries to study together, and
for immigrants, we are a gateway to achieve the American dream.
Returning adult students, who never thought college was an
option, see their families’ lives enriched by walking through our
doors. And for the many New York City teenagers just graduat-
ing from high school, LaGuardia is an affordable place to start

their college education and have an outstanding learning
experience.

We give students the tools and inspiration to re-imagine their
futures and better understand their opportunities. Students offered
research experience in National Science Foundation labs become
scientists. Accounting internships open the door to securing a great
job in business, while students study further to become certified
public accountants. Art and design classes taught by practicing
artist-professors nurture the next generation of artists. With the
help of college employment programs, entry-level jobs secured
with local high-tech companies lead new Americans to become
entrepreneurs.

In their time at LaGuardia, students grow as human beings, as
well as learners. Everything from participating in community-ser-
vice activities with Queens social service organizations, to taking
part in a wide range of student activities prepares LaGuardia stu-
dents to participate in making a better world.

What strikes everyone who walks the halls and visits the class-
rooms of LaGuardia is our spirit—a bold mix of energy, ambition
and hope. And it’s you—our students—who motivate us to con-
tinue to develop innovative programs and resources to adapt to
your changing needs. As we continue to build a great institution,
we welcome students who dream big, and will continually chal-
lenge the faculty and staff to make LaGuardia an even greater
institution of learning.

On behalf of our outstanding faculty, dedicated student service
professionals, current students and alumni, I welcome you to
LaGuardia.

Sincerely,
Dr. Gail O. Mellow, President



MISSION STATEMENT

LaGuardia Community College of the City University of New
York is named for Fiorello H. LaGuardia, New York City’s New
Deal mayor, who inspired a city of immigrants. Located at a tran-
sit hub that links Queens, the city’s most ethnically diverse bor-
ough, with the world center of finance, commerce and the arts, the
College provides access to higher education and serves New York-
ers of all backgrounds, ages and means.

Mission

LaGuardia Community College’s mission is to educate and grad-
uate one of the most diverse student populations in the country to
become critical thinkers and socially responsible citizens who help
to shape a rapidly evolving society.

These are the foundational elements that sustain our commitment:

Our Students

Our students are the energizing force behind the College. They
seek knowledge, skills, and credentials to transform their own lives
as well as impact their families and communities. Their dedication
to the journey of lifelong learning and the richness they bring to
the classroom and campus life are what define LaGuardia. Our
alumni take an active role in the college community by sharing
their stories and resources with current students and developing
lasting relationships with the College.

Our Faculty & Staff

Our faculty and staff are passionate professionals constantly
reflecting upon their training, experience, practice and goals to
create challenging and engaging learning environments. They cher-
ish their connections with students and enjoy learning with them
and from them. Our faculty and staff are engaged in scholarly and
artistic activities that reflect their intellectual excitement and rigor,
their commitment to disciplinary knowledge and discovery, and
their deep respect for all the communities of our city.

Our Programs

We offer a broad range of rigorous academic programs that pro-
mote inquiry, openness, and a willingness to take on challenges.
Areas include urban studies, liberal arts, business, the sciences,
health, technology, developmental education, college and transfer
preparation, experiential education, continuing education classes,
workforce training and Honors programs. Our leadership in tech-
nology-based learning has earned national and international
recognition.

Our Community

We cultivate partnerships with businesses, civic and community
groups, government, and public schools to enhance the economic,
cultural, and educational development of Queens and New York
City and State. We aspire to set an example as advocates of sus-
tainable practices that contribute to a healthy urban environment.

ACCREDITATION

LaGuardia Community College/CUNY is accredited by the Middle
States Commission on Higher Education, 3624 Market Street,
Philadelphia, PA 19104 (267) 284-5000. The Middle States
Commission on Higher Education is an institutional accrediting
agency recognized by the U.S. Secretary of Education and the
Council for Higher Education Accreditation.



LAGUARDIA AT A GLANCE

onveniently located in Queens, New York City’s most
rapidly growing and ethnically diverse borough,

LaGuardia Community College is also just minutes away
from Manhattan and Brooklyn by subway and bus.

The college is one of thirteen national Institutions of Excellence
designated by the Policy Center on The First Year of College in
2002. Only one other community college in the country received
this distinction.

LaGuardia is also one of the top three large community colleges
in the country, according to a 2003 national survey.

LAGUARDIA AND SENIOR (4-YEAR) COLLEGES

» LaGuardia graduates transfer to private and public senior
colleges at twice the national average.

» By attending LaGuardia for the first two years of their
Bachelor’s Degree, students can save up to $30,000 in senior
college tuition.

» Recent graduates have transferred to some of the country’s
most elite institutions, including Yale, Columbia, Cornell,
Barnard, Vassar, Georgetown and Mt. Holyoke.

» Our Transfer Services Center is available to help students
research and decide on their best career and education paths
after LaGuardia.

» Many of our degree programs are designed for immediate job
placement after graduation.

LAGUARDIA OFFERS:

56 Degree Programs and 4 Certificate Programs

An enhanced semester structure that allows students to
accelerate to their Associate Degree, saving time and money

A nationally renowned Internship Program
Highly distinguished faculty

An Honors Program

Evening and weekend classes

Free tutoring labs

Small class size

Academic, career and personal counseling
Faculty, staff and student mentors

Strong support to help ensure student success

Exchange and transfer programs with Columbia University,
Barnard and Vassar Colleges

Study abroad opportunities in over 30 countries
A Transfer Services Center
A Performing Arts Center

A 6-lane NCAA regulation size swimming pool, Fitness
Center, and intramural team sports

On-campus childcare facilities



ADMISSION

Applicants who have a high school diploma, General Equivalency
Diploma (GED), or foreign secondary education credentials equiv-
alent to a U.S. high school diploma are eligible for admission to
LaGuardia. The SATs are not required. If you’ve already taken
them, however, your scores may exempt you from LaGuardia’s
placement tests, which are given after you’ve been admitted to the
College.

TUITION

As part of The City University of New York, LaGuardia has one of
the lowest college tuitions in New York City.

» Students can sign up for a monthly payment plan.
» Over 60% of our students qualify for Financial Aid.

» The Office of Student Financial Services encourages all
LaGuardia students to use its services. All students, even those
who aren’t U.S. citizens, NY state residents or eligible non-
citizens, can access resources and information to help them
search for and secure financing for their education.

» Students can pay via check, money order, cash (do not mail),
Mastercard, American Express and Discover.

We encourage prospective students to meet with our Student
Financial Services staff in C109 to discuss their financial needs
when filing an admission application to LaGuardia.

YOUR TRANSITION TO COLLEGE

LaGuardia’s award-winning First-Year Experience orients new
students to college life and the support services that help them set
personal, educational and career goals.

For entering students who need help with basic skills in math,
reading or writing, the College has several options including: an
intensive pre-freshman First Year Institute program, intra-semester
workshops, and non-credit basic skills classes during the academic
year.

Our student body hails from more than 150 countries and speaks
over 100 languages. We are the future of America. At LaGuardia,
you’ll meet people from your own background, as well as people
from countries you may have only read about before.

INTERNSHIPS

LaGuardia was the first community college in the United States to
develop a student internship program. Internships provide stu-
dents with opportunities to learn through practical experiences in
the workplace.

Specifically, they allow you to:

» Explore career options and gain work experience in your
desired career field. You’ll make contacts and learn from
people who currently work and are successful in those
industries.

» Apply classroom learning in real world situations—reinforc-
ing new information at the same time youre learning it.

» Practice and strengthen your interpersonal and technical skills.

HONORS PROGRAM

Our Honors Program for highly motivated students includes Stu-
dent Exchange and Transfer Programs with Columbia University,
Barnard and Vassar Colleges, Study Abroad opportunities, the Phi
Theta Kappa Honor Society, the Alpha Beta Gamma Business
Honor Society and the Dean’s List.

TECHNOLOGY AND EPORTFOLIO

LaGuardia is committed to helping students learn to effectively
use multiple technologies. Through an ePortfolio students save
work from different courses and activities into their electronic
portfolios, and then select their best work for display in a personal
web space. By also creating a digital/online resume, students
have a wealth of materials available to showcase for potential
employers and senior colleges.

LEADERSHIP & DIVERSITY PROGRAM

Open to all students, this program shapes our future leaders
through community service activities, organizational leadership
sessions and skills development workshops. Students develop
leadership skills and participate in situational challenges, while
embracing and capitalizing on the cultural diversity of our
community.



ADMISSION, TUITION AND
FINANCIAL AID

Admissions - Find Out More
About the College

The Admissions Office encourages prospective students to attend
an Information Session or one of the many admissions events
scheduled throughout the year to learn more about LaGuardia
Community College. An Admissions Counselor will help students
examine their objectives, review requirements for programs of inter-
est and discuss career opportunities. We also provide assistance in
the application process. Students can sign up for admissions events
at www.laguardia.edu/events or by calling 718-482-5000. If you
would like to schedule an appointment to meet with an Admissions
Counselor please call 718-482-5107.

Monday & Thursday 9:00 am — 7:00 pm
Tuesday & Wednesday 9:00 am — 5:00 pm
(closed Fridays and weekends)

C102

31-10 Thomson Avenue

Long Island City, New York 11101
Phone: 718-482-5000

Email: Admissions@lagcc.cuny.edu

Office Hours:

Location:

TYPES OF APPLICATIONS

Students should only complete one of the three applications listed
below. Students are responsible for filing the correct application.

1. Freshman Applicant

A freshman applicant is defined as a student who has never
attended a college, university or postsecondary institution since
graduating from high school or receiving a General Equi-
valency Diploma (GED)or High School Equivalency (HSE).
Neither a high school certificate nor an Individualized Educa-
tion Program (IEP) diploma is acceptable. We do not accept
wallet-sized diplomas. Applicants who earned a United States
Armed Forces Institute Diploma must submit proof of having

earned a minimum passing score on the GED/HSE examina-
tions. Application fee is $635.

Requirements to Apply* (Submit one of the following:)

» Original high school diploma and sealed high school transcript
» Original GED/HSE certificate and scores

» International secondary education credentials equivalent to a
U.S. high school diploma and English translation (if applicable)

2. Transfer Applicant

A transfer applicant is defined as a student who has attended
a college, university or post-secondary institution (either in or
outside the U.S.), since graduating from high school or receiv-
ing its equivalent GED/HSE. Students who file a transfer appli-
cation may qualify for advanced standing credit for completed
coursework. To be eligible for admissions students must be in
good standing at their home college. In addition, they must
meet CUNY’s standards of retention as a condition for admis-
sions. Application fee is $70.

Internationally-educated transfer students must submit their
applications directly to the University Applications Processing
Center (UAPC).

Requirements to Apply:
» One item listed above™ to prove the completion of high school
or equivalent

» Sealed official college transcripts from all colleges attended,
regardless if you are seeking transfer credit or not

» Sealed official international transcript from non-U.S. college

and English translation (if applicable)

3. Visiting/Non-degree Student

A visiting/ non-degree student is defined as a non-matriculated



student who enrolls for individual courses, but is not enrolled
in a specific curriculum or major. Therefore, the student is not
working toward a degree. Visiting/non-degree registration is on
a space available basis each semester, and students are not eli-
gible for financial aid. Students can apply four times a year;
Fall and Spring sessions I and II (see enhanced semester calen-
dar—inside front cover.) The application fee of $65 will only
be charged if you have successfully registered for a class.

» Apply online and learn what documents are required to
process the non-degree application. Obtain information about
immigration status, residency status and restrictions on regis-
tering for certain courses: http://www.laguardia.edu/Admis-
sions/Non-Degree-Applications/

» Visit LaGuardia’s Admissions office and apply in-person.

Applications and information about immigration status, resi-
dency status and restrictions on registering for certain courses
are available online.

All non-matriculated students are required to provide CUNY
Assessment Test results or to prove exemption from placement
in Basic Skills courses. They are also required to meet all
pre- and co-requisites for all courses for which they register
unless they receive a waiver from the appropriate academic
chairperson.

How to Apply

There are two ways to file an application as a Freshman or Trans-
fer applicant:

1.  Apply online: www.laguardia.edu/apply now

To guide you through the application process and to view
additional information you can go to www.cuny.edu and
click on Apply to CUNY

2. Visit and apply in-person during Direct Admission. Please
refer to www.311learn.com or call (718) 482-7206.

To file an application as a visiting/non-degree student:

Apply online and learn what documents are required to process
the application. Obtain information about immigration status, res-
idency status and restrictions on registering for certain courses:
www.laguardia/admissions/applynondegree/.

CUNY's Policy on the Submission of Fraudulent
Documents in Support of an Application for Admissions.

An applicant for admission to any college of CUNY who submits,
as part of an admission application, a document that is found to
be fraudulent before an admission decision is made or before the
applicant has enrolled shall be barred from enrolling in any col-
lege of CUNY for a period of five years. Please be sure to com-
plete a transfer application if you have attended ANY institution
after high school and be sure to list all institutions attended after
high school (including those completed outside of the country)

regardless if the education is related or not to your college major
at LaGuardia. For more information on this CUNY policy refer
to http://www.cuny.edu/admissions/undergraduate/downloads/
admissionsfraudfinal9-25-06-4.pdf

Students Who May Pose a Risk to the College

LaGuardia reserves the right to deny admission to any student if,
in its judgement, the presence of that student on campus poses an
undue risk to the safety or security of the College or the College
community. That judgment will be based on an individualized
determination taking into account any information the College
has about a student’s criminal record and the particular circum-
stances of the College, including the presence of a child care center,
a public school or public school students on the campus.

Immunization

The State of New York requires all students born on or after
January 1, 1957 to present proof of immunity against measles,
mumps, and rubella (MMR). Acceptable proof of immunization
must include two doses of measles vaccine and one dose of mumps
and rubella vaccine. All students, both degree and non-degree,
who register for six or more tuition units must comply with this
law. Additionally, all colleges are required to distribute informa-
tion about meningococcal meningitis and vaccination to all stu-
dents enrolled regardless of age. Students are required to submit
a signed response form (Meningitis Response Form) to demon-
strate receipt of meningococcal disease and vaccine information
or a record of the immunization within the past 10 years.

Students who are not in compliance with all the immunization
requirements will be excluded from classes and given an adminis-
trative withdrawal grade for all classes. Free measles, mumps and
rubella immunization clinics through the Health Services Office
are offered periodically throughout the year to accommodate the
students’ obligations. Further information is available from the
Health Services Office, MB40, or contact the New York City
Department of Health.



University Testing Policies and
Procedures

As part of the admissions process at LaGuardia, students are
required to demonstrate their competence in reading, writing and
mathematics.

In reading and writing, students can do this in the following ways:

1. Have earned a bachelor’s degree from an accredited
institution.

2. National tests: students who score 480 and above on the
SAT verbal portion or 20 or above on the ACT verbal
portion demonstrate competence in reading and writing.

3. New York State Regents examination in English: students
who achieve a grade of 75 or better demonstrate compe-
tence in reading and writing.

4. CUNY Assessment Tests in reading and writing: students
who do not achieve appropriate scores on the SAT, ACT or
New York State Regents in English are scheduled to take
the CUNY Assessment Tests.

The CUNY Assessment Tests in reading and writing include:

1. An untimed computer-based reading skills test.

2. A 90-minute writing sample in essay form.

In mathematics, students can meet the competency in the follow-

ing ways:

1. Have earned a valid bachelor’s degree from an accredited
institution.

2. National tests: students who score 480 and above on the
SAT or 20 or above on the Mathematics portion of the
ACT demonstrate competence.

3. New York State Regents examination in Math: students
who achieve a score of 75 or higher in Math A or B, or

Sequential IT or Sequential III demonstrate competence
in math.

Effective for fall 2012 and thereafter: Applicants for freshmen
and transfer admission may demonstrate proficiency in math-
ematics by scoring 80 or higher on any one of the new Regents
examinations (Integrated Algebra, Geometry, Algebra 2 and Trigo-
nometry) and successfully completing Algebra 2 and Trigonometry
or a higher-level course.

4. Take the untimed CUNY Assessment Math Test and meet the
minimum score requirements for pre-algebra and algebra.

Students who do not demonstrate competence in these areas are
placed in appropriate reading, writing, ESL or math classes based
on the results of the CUNY Assessment Tests. At the end of the
sequence of developmental courses in reading and writing, stu-
dents are given an opportunity to take the tests again to demon-
strate their competence. Students in developmental math courses
will take a departmental exam. Students must pass all basic skills
assessment exams or demonstrate competence in all areas in any
of the above ways in order to be able to transfer to any of the
CUNY senior colleges.

Students who hold a bachelor’s degree are exempt from skills test-
ing; however, bachelor degree holders who have been educated in

a language other than English will be required to test in reading
and writing only. Placement in remedial or development courses
as a result of these tests will be considered part of the student’s
graduation requirements.

Effective October 1, 2008, transfer students with a 3 credit college
level English course with a grade of ‘C’ or better from an accred-
ited college or university are considered proficient in reading and
writing. Transfer students with a 3 credit college-level math course
with a grade of ‘C’ or better from an accredited college or univer-
sity are considered proficient in math.

The College and the university will communicate to all students
what, if any, tests are required for placement. All students must
test, or provide appropriate documentation for exemption. Fail-
ure to do so will delay admission and registration for classes.
Students may test only once prior to the semester in which they
are accepted.

For additional resources and testing information, visit the CUNY
Testing website at www.cuny.edu/academics/testing.html.

Advanced Standing through Prior
Learning Assessment

LaGuardia offers many opportunities for students to obtain aca-
demic credit for courses, credentials and life experience. Students
may earn up to 30 credits toward their LaGuardia degree.

TRANSFER CREDITS AND TRANSCRIPT
EVALUATION

Transfer students admitted to degree or certificate programs may
transfer to LaGuardia credits earned at other accredited colleges
or universities either in the U.S. or the equivalent earned outside
the U.S. for courses that are comparable to those offered at
LaGuardia. Transfer credits are evaluated by the Transfer Credit
Office, C102 prior to or during the first semester of attendance in
a degree program at LaGuardia. The maximum number of credits
to be granted toward the degree is 30 and 10 toward a certificate.
Transfer or freshmen status is determined by the student at the
time of application and cannot be changed after a student regis-
ters at LaGuardia.

In general, for courses to be transferred, a grade of C or better
must have been earned or, if the course was taken at another unit
of CUNY, a grade of D or better must have been earned. Courses
accepted for transfer credit are not included as part of any
student’s grade-point average (GPA).

Selective Transfer Credit Policy: LaGuardia Community College
currently offers selective transfer course credits to students who
transfer to LaGuardia. The selective transfer policy allows for up
to 30 transfer credits that apply to the student’s major.

Students who transfer science credit for sequential courses must
transfer both parts to receive the science credit. This applies to the



following science courses:

SCB201/SCB202 — Fundamentals of Biology I & 1I
SCB203/SCB204 — Human Anatomy & Physiology I & II
SCC201/SCC202 — General Chemistry I & II
SCC251/SCC252 - Organic Chemistry I & 1I
SCP201/SCP202 — Fundamentals of Physics I & II
SCP231/SCP232 - General Physics I & 11

Students are cautioned that they must make satisfactory academic
progress as a condition of financial aid. Repeated courses do not
count in cumulative totals of credits completed to meet financial
aid requirements. Students admitted into Nursing, Occupational
Therapy Assistant Program, Physical Therapist Assistant, Practi-
cal Nursing, Radiologic Technology or Veterinary Technology pro-
grams will be awarded credit for transferable courses with earned
grades of A, B or C from any accredited college. All courses on the
approved course list for each of these majors from their program
handbooks will transfer unless a student specifically requests in
writing the “first semester only (Session I & II)” for a course not
to transfer so it may be repeated here. However, once you deselect
a course(s) it can’t be undone. Requests can be filed with the
Transfer Credit Office located in the Admissions Office room
C102 or by E-mail: creditevaluation@lagcc.cuny.edu

Transfer credits for “clinical” courses: Nursing Occupational
Therapy Assistant, Physical Therapist Assistant and Veterinary
Technology clinical phase courses will not be awarded. These
departments follow the general transfer policies in all other ways.

Transfer credits in cooperative education: Transfer credit may be
granted for cooperative education courses completed at another
college. The number of credits transferred may not exceed three.
The chairperson of Cooperative Education makes the determina-
tion of equivalency.

Transfer credits in English: Transfer credits may be awarded for
college-level English courses taken at post-secondary institutions
in the U.S. and English-speaking countries. Results of the City Uni-
versity of New York’s ACT placement exam affect the transfer-
ability of English courses. English credits are not awarded for a
college-level English course taken at post-secondary institutions in
countries where English is not the primary language.

Transfer credits in foreign languages: Students who have taken an
elementary-level foreign language course at another institution
and wish to receive transfer credits must complete an intermedi-
ate-level course before transfer credit will be awarded.

Transfer credits in health education: Transfer credit may be
granted for coursework in health education taken at other insti-
tutions of higher education. The Natural and Applied Sciences
Department will be responsible for approving transfer credits in
health education.

Transfer credits in mathematics: Transfer credit will be awarded
for the equivalent of statistics, pre-calculus or better provided the
student has met LaGuardia’s passing standard on the math skills
assessment test. Those students with a math skills assessment test
score below our minimum standard will be required to take reme-
dial courses in order to receive transfer credit for their prior math
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courses, unless a waiver of the remedial course is granted by the
Mathematics Department.

Transfer and the New Student Seminar: The New Student Semi-
nar provides an orientation to LaGuardia, a forum for academic
planning and advisement, and teaches skills imperative to aca-
demic success. All students are required to complete the New Stu-
dent Seminar during their first semester at LaGuardia. Transfer
credit will not be awarded for another school’s orientation course.

Transfer credits in religious studies: Transfer credit may be granted
for theological or religious courses where those courses come
under the heading of philosophy. The chairperson of the Human-
ities Department shall make this decision.

Transfer credits in remediation: Transfer credit will not be granted
for any remedial, developmental-level, or ESL courses previously
taken at another college. Based on test results, LaGuardia may
require students to retake basic skills courses passed elsewhere.
Missing or failing skills assessment test scores could delay or
prevent you from receiving a complete evaluation. This is why it is
imperative for all students, including transfer students, to take the
CUNY Assessment Tests—or, if the student is transferring from
another unit of CUNY, to submit passing placement test scores or
re-test at the time of admission to LaGuardia. See the Test Policy
section to determine if you meet any of the requirements for
exemption.

If you have any questions about your transfer credit evaluation,
please visit room C102 or call (718) 482-6103.

STANDARDIZED EXAMINATIONS

The College offers a variety of ways to obtain credits through
standardized examinations.

The College Board: LaGuardia is a member institution of the Col-
lege Entrance Examination Board, participating in both the
Advanced Placement and CLEP programs.

Advanced Placement: Students presenting scores of 4 or above will
receive appropriate credit. To be awarded credit, you must send an
official score report to LaGuardia Community College, Office of
Admissions.

College Level Examination Program: Credit is granted at the dis-
cretion of individual academic departments in conjunction with
the Transfer Credit Office. Check with the Transfer Credit Office,
C102, or call (718) 482-6103 prior to registering for an exam for
more information or to obtain a brochure. To be awarded credit,
you must be matriculated, earn a score deemed passing by the
American Council on Education, and have an official score report
sent to LaGuardia Community College (code 2246).

Evaluation of Noncollegiate Educational Programs (pre-evaluated
training, credentials, certificates, and licenses): Credit may be
granted for formal courses and educational programs sponsored
by non-collegiate organizations such as work related courses and
formal military training recognized by the National Program
on Noncollegiate Sponsored Instruction (PONSI) now called



National College Credit Recommendation Service (National
CCRS). For details on what is available, you can visit
http://www.nationalponsi.org/ccr/.

EXEMPTION CREDIT

Exemption credit from any credit course offered at LaGuardia
may be granted on the basis of an examination or a project equiv-
alent to the final requirement of the course. Equivalencies are
determined by the faculty of the appropriate department and must
be approved by the chairperson. To receive credit by exemption,
the student should apply to the appropriate chairperson or
designee.

The maximum number of exemption credits that can be counted
towards a LaGuardia degree is 10. These 10 exemption credits
may be applied toward LaGuardia’s 30-credit residency require-
ment for a degree; a maximum of 6 credits may be applied toward
a certificate.

Note: Exemption credits are awarded to degree students only.

VETERAN'S CREDIT FOR MILITARY SERVICE

Veterans enrolled in degree programs (matriculated) who have
been honorably discharged from the United States military may
qualify for unrestricted elective credit. The veteran must have been
in active service for more than 90 days and must have completed
at least one semester at LaGuardia Community College with a
cumulative GPA of 2.00 or higher. Unrestricted elective credits will
be awarded based on length of active service according to the
following scale:

less than 3 months = none

3 months through 12 months = 2

12 months through 24 months = 4

25 months or more = 6
Veterans who qualify under the above mentioned guidelines
should present Form DD214 to C107, for review.

Special Learning Opportunities

LaGuardia offers a number of special learning opportunities to
students prior to starting college, during their college careers as
well as during the summer.

PRIOR TO COLLEGE

New Student Orientation

College Life is an ongoing process of learning and adapting. Get
the tools you’ll need to not just survive - but thrive, at LaGuardia’s
Orientation for New Students. This is one day on campus you do
not want to miss!

You’ll meet with Orientation Leaders in small groups where you
will begin your on-campus network, lay-out your transition to col-
lege life, and create your plan to overcome any life challenges.
New Student Orientation sessions are scheduled at least one week
before the start of the Fall 1 and Spring 1 sessions.
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Both days start with check-in from 9:00 a.m. - 9:30 a.m. and end
around 1:00 p.m.

First-Year Institute

These immersion programs are designed for newly admitted stu-
dents prior to their first semester. They provide an opportunity for
students to get a headstart on their college experience by taking, at
no cost, a basic skills course, receiving tutoring, and meeting with
counselors. The program offers courses in the areas of English,
ESL, reading, and math. In addition there are also prep, critical
thinking, and learning strategies classes.

The immersion programs are coordinated by the Academic
Affairs. For further information call (718) 482-5395 or stop by
room M402.

DURING COLLEGE

Accelerated Study in Associate Program

The Accelerated Study in Associate Program (ASAP) began in the
fall of 2007 and is sponsored by the Mayor’s Office of New York
City. The goal of ASAP is to graduate 50% of its students within
two to three years by offering academic and financial support.

All ASAP students must be New York City residents, enroll full-
time (12 credit minimum) in an ASAP-approved major, maintain a
minimum of a 2.0 GPA, receive financial aid and have no more
than two developmental course needs and participate in ASAP
blocked course scheduling. Continuing and transfer students must
meet the program eligibility criteria and have no more than 15
credits at the start of the program.

ASAP students meet in one-on-one appointments with their per-
sonal Academic Advisor to receive academic and programmatic
advisement, as well as referrals to resources on campus. The ASAP
Career Employment Specialist assists students by providing career
counseling, workshops, resume building and interview prepara-
tion.

ASAP sponsors co-curricular, social enrichment activities, tutoring
and academic enrichment workshops throughout the year to pro-
mote academic development and the success of its students.

Learning Communities

The College offers several types of Learning Communities
throughout the academic year: Academy Clusters, New House,
and Liberal Arts.

These communities are thematically linked by faculty who have
created the courses. The learner is engaged to make connections
across disciplines. Learning communities provide learners with an
enriched experience as well as a supportive and friendly environ-
ment. The Academy Clusters and New House communities are
reserved for new students during their first semester. The Liberal
Arts Clusters are for students who have reached the ENC/G101
level and who will major in the Liberal Arts AA program.

Students must register for all courses in the Learning Community and
cannot drop or withdraw from individual courses in the community.



Bridges to the Future Program

The Bridges to the Future Program provides opportunities for
minority students to gain research experience in science, mathe-
matics, or computer science areas. Working closely with faculty
mentors, students execute challenging research projects, attend
unique student research seminars, and receive specialized coun-
seling and other support services. In addition to research, the pro-
gram facilitates transfer of community college students to further
study in biomedicine and the sciences.

College Discovery (CD) Program

Room B236 (718) 482-5270

Website: www.laguardia.edu/cd/

Email: college_discovery®lagcc.cuny.edu

The College Discovery Program, available at CUNY’s community
colleges, provides eligible students with concentrated and
specialized counseling, remedial instruction, tutorial services and
financial aid stipends for educational expenses. CD Students who
complete a degree are eligible to continue the same benefits in
SEEK, EOP, HEOP programs in CUNY, SUNY and private four
year colleges as well as in graduate schools in SUNY upon a com-
pletion of a Bachelor's degree.
In accordance with the state education law and CUNY policies,
students are eligible for admission to the College Discovery
Program if they meet the following criteria:
» Are economically disadvantaged
» Graduated from an approved high school or attained a New
York State high school equivalency diploma (GED) or its
equivalent

» Did not previously attend a college or university, and

» Resided in New York City for at least one year prior to the first
day of classes

Program services include a special new student orientation
session, a New Student Seminar section devoted specifically to
CD students, individualized counseling as well as specialized CD
counseling groups, workshops and tutorials.

Note: Applicants for the College Discovery Program will only be
considered if they complete the College Discovery portion of the
City University Undergraduate Freshman Application at the time
they make initial application to the University.

College Discovery certification is determined by completing finan-
cial aid forms: the Free Application for Federal Student Aid (FAFSA)
and the Financial Aid Supplemental Information Request (FASIR).

CUNY COPE Program

The College Opportunity to Prepare for Employment (COPE) pro-
gram is funded by and operated in collaboration with the Family
Independence Administration of City of New York Human
Resource Administration (HRA). Services are available to anyone
who is a current or former CUNY student or applicant, and who
is receiving public assistance cash benefits Temporary Assistance
to Needy Families, Safety Net Family Assistance, and Safety Net
Single Assistance. COPE offers a variety of services that help stu-
dents meet college degree goals and HRA requirements so that
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they can graduate and get jobs that will lead to long term eco-
nomic self-sufficiency.

Support Services Available

e Assistance with accessing appropriate childcare and
transportation needs

e Preparation for HRA appointments; meeting workfare
requirements

¢ Job preparation and job placement

¢ Information mailing and seminars

e Legal assistance on HRA issues

Graduation Success Initiative (GSI)

The GSI is a new academy designed to improve retention and one-
year graduation rates of motivated CUNY Community college
students receiving public assistance. The GSI program will use a
comprehensive set of services and strategies intended to support
students vulnerable to those challenges that often impede their
ability to complete their degree. The goal is to help second year
COPE students to complete college successfully and transition into
the workforce with confidence.

Job Placement Services

This service is available to any CUNY student who is currently
pursuing either an Associate or a Baccalaureate Degree and is cur-
rently receiving Public Assistance benefits.

Services include

e Assistance with resume preparation

e Full or Part time job openings in wide variety of fields
(focused and related to career path)

¢ Interview and career preparation

e Attendance at career events

¢ Job Open Houses; Seminars; Job Fairs

e Dress for success outfits

e Metrocards incentives

¢  Workshops and seminars

Work Experience Program (WEP)

This program allows full-time PA students to meet their workfare
obligation in developed WEP assignments that do not interfere
with their college attendance. On campus WEP is available to stu-
dents enrolled at LaGuardia Community College. CUNY WEP is
operated in collaboration with Jewish Community Council of
Greater Coney Island. All CUNY WEP assignments are arranged
and monitored by JCCGCI.

LaGuardia AMP

LaGuardia AMP (Alliance for Minority Participation) is a partic-
ipating institution of the New York City Alliance (NYC-AMP)
program that is sponsored by a grant from the National Science
Foundation. The LaGuardia AMP’s goal is to ensure long-term
capacity to produce significantly greater numbers of underrepre-
sented students in science, mathematics, and engineering.



Full-time students who are citizens or permanent residents and
members of underrepresented groups are eligible for AMP
research assistantships. Students are invited to apply based on aca-
demic performance and will be required to take part in an inter-
view as part of the application process.

Financial support is provided for participation in this program.
Stipends for students who transfer to a participating CUNY senior
college will be continued.

For more information or to request an application, contact the
LaGuardia activity coordinator in M412 or call (718) 482-5648.

Honors Program

M222 (718) 482-5658 www.lagcc.cuny.edu/honors
email: honorsprog®lagcc.cuny.edu; kkoh@lagcc.cuny.edu

LaGuardia Community College’s growing Honors Program is
designed to provide a rigorous and rich academic experience for
talented, intellectually curious, motivated, and ambitious students.
One of the fundamental goals of the Honors Program is to pre-
pare students to be successful graduates and transfer students.

Honors courses are smaller in size, and emphasize critical think-
ing, intensive analytical writing, speaking and research skills,
including the use of primary source material and information lit-
eracy. These classes give students the tools to be successful in four-
year colleges. Honors students also receive mentoring and
advisement from Honors faculty.

Students with at least 12 completed credits and a minimum GPA
of 3.2 are eligible to register for Honors courses. There are two
ways to participate in the Program:

1. Enroll in an Honors course and get an “Honors course
designation” on your transcript after completing the course
and a “Certificate of Completion” at the annual Honors
Ceremony.

2. Participate in the Honors Program Concentration. If you
are a Liberal Arts (AA or AS) or Business (AS or AAS)
student, you may take fuller advantage of the Program by
completing 7 Honors courses (20-22 credits) to graduate
from the Honors Program.

Study Abroad Program

The Study Abroad Program provides LaGuardia students with an
opportunity to earn up to six academic credits while gaining
invaluable experience living in a country and culture different
from their own.

Eligible students are invited to apply for study abroad where the
City University of New York has programs. Most programs offer
humanities and social science courses. Countries of destination
include, but are not limited to, Denmark, Dominican Republic,
Ecuador, England, Germany, Greece, Ireland, Puerto Rico, Sene-
gal, and Spain. It is possible to do internships or clinical fieldwork
abroad, depending on the student’s major and upon approval of
the internship/clinical fieldwork advisor. Applications for study
abroad are due by December 1st. The selection process takes place
in January.
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In order to apply for participation in the Study Abroad Program,
students must:

1. Have an overall GPA of 3.0 or higher
Have completed at least 24 credits

2.
3. Have finished all basic skills requirements

4. Have completed all prerequisites for course/internship/
clinical fieldwork to be done overseas

5. Be recommended by a faculty member

6. Go through the selection process

For further information, students may contact the director of the
Study Abroad Program at (718) 482-5218.

Supplemental Instruction

Supplemental Instruction, a non-remedial peer tutoring program
available at the College since 1993, provides free tutoring in high-
risk or difficult courses. Courses in biology, human biology, micro-
biology, calculus, statistics, and accounting have been targeted as
Supplemental Instruction courses. These courses have a tutor or
student leader assigned to them. This student, who has already
successfully completed the course, attends all classes and arranges
a minimum of three weekly group tutoring sessions. The sessions
are designed to help students improve their grades. To date, the
average grade of students who have participated in Supplemental
Instruction is one half to one full letter grade higher than students
who do not participate.

When registering for a course or receiving advisement, ask if there
is a Supplemental Instruction session being offered. For additional
information, please call (718) 482-5637.

ADDITIONAL OPPORTUNITIES

Enriched Off-Campus Summer Programs

The Barnard-LaGuardia Intercollegiate Parinership Program is
a component of the Hughes Science Pipeline Project at Barnard
College aimed at identifying students to study science at Barnard
or other senior colleges. Qualified LaGuardia students take part
in a five-week coeducational residential program at Barnard. Stu-
dents take two science courses, which are team-taught by Barnard
and LaGuardia faculty. Students who successfully complete the
summer program are invited to take one science course at Barnard
during the academic year.

The Vassar College “Exploring Transfer” Program is a five-week
summer program designed to give qualified LaGuardia students
the opportunity to explore their transfer opportunities while expe-
riencing education at a four-year residential college. Students
enroll in two interdisciplinary courses team-taught by LaGuardia
and Vassar faculty, earning six academic credits. In addition,
special transfer counseling is provided, as well as social and recre-
ational activities. All expenses are paid for students. Since 1985
over 225 LaGuardia students have benefited from this award-
winning program, going on to continue their education at out-
standing colleges such as Vassar, Columbia, Yale, Middlebury,
New York University, Clark and Smith.



CUNY BA/BS Program

Established in 1971, the CUNY Baccalaureate Program (CUNY
BA/BS) is the only University-wide alternate degree program that
allows students, working with faculty mentors, to design a pro-
gram of study tailored to their unique individual academic inter-
ests and goals. Students may take courses at any of CUNY’s 17
colleges and at The Graduate School. The program is administered
by The City University of New York Graduate Center.

The CUNY BA/BS Program accepts up to 60 transfer credits
earned at a community college toward the 120 credits needed for
the degree. Qualified LaGuardia students can be in the CUNY
BA/BS Program at the same time that they are taking courses at
LaGuardia toward their associate’s degree. To be eligible for
admission to the program students need 15 college credits and a
GPA of at least 2.50. For further information contact the CUNY
BA/BS campus coordinator at (718) 482-5185.

Tuition and Fees

THE COST OF EDUCATION

Cost is an important consideration for most students when they
are deciding which educational program is best suited to their
goals and aspirations.

The following information will help students calculate the cost of
attending LaGuardia Community College. By performing some
basic calculations, students can develop their own “student
budget.”

Generally, a student budget consists of the direct educational costs
of tuition, fees, books and supplies, as well as those costs incurred
by virtue of attendance, such as for transportation and lunch. In
addition, all students have costs related to recreation and personal
expenses.

DEVELOPING A BUDGET

Students who depend on some other person to provide a substan-
tial portion of their support are generally defined as dependent
students. For these students, the costs, defined below, represent the
total out-of-pocket costs that result from college attendance.

For self-supporting students, who do not depend upon some other
person for support, the out-of-pocket costs must be considered in
addition to the regular cost of living, which students incur as a
result of being dependent upon their own resources. A general
description of these living costs is described below.

TYPICAL EXPENSES

The following is an estimated cost of education-related expenses
students are likely to incur for a 12-month period. It is possible
that during students’ internship semester, their salary may cover
some expenses. Most students receive some form of financial assis-
tance to help meet these expenses.
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Dependent and Certain Independent Students

Dependent students, those who receive assistance from family or
other sources, can expect to pay $3,092 in annual tuition and fees.
In addition, the following costs are estimated for the 2013-14
academic year: books and supplies $1,016, transportation $850,
personal and lunch items $1,686, and room and board $2,520.

Independent Students

Independent students and dependent students living away from
home for 12 months during the 2013-14 academic year can expect
the following expenses in addition to $3,092 tuition and fees:
books and supplies $1,016, transportation $850, personal and
lunch items $3,676 and room and board $10,201.

Tuition

All fees and tuition charges listed in the College catalog and in any
registration material issued by the College are subject to change
by action of the university’s Board of Trustees without prior
notice. In the event of any increase in the fees or tuition charges,
payments already made to the College will be treated as partial
payments and notification will be given of the additional amount
due and the time and method of payment. Tuition is the sum of
monies per term or semester which is required to be paid or satis-
fied prior to the first day of classes in order for a student to be
considered enrolled. Students who do not settle their tuition bill
by the established College due date may have their registration
canceled the day after the due date. If you register during Late
Registration, you must pay any amount due upon receipt of your
registration bill, including a $25 late registration fee. If payment
is not made immediately, a $15 late payment fee will be assessed.

In the event of an overpayment, the appropriate amount will be

refunded.

TUITION PER SEMESTER

Students must pay their tuition and fees or clear their accounts on
the day they register. Students’ financial aid may be used to cover
all or part of the total amount due.

QUALIFICATION FOR IN-STATE TUITION

Undocumented students may benefit from a 2001 New York State
law that expanded the definition of who can qualify for resident
tuition while attending a CUNY college. The law allows students,
including undocumented students, to pay resident tuition if they:

» Were enrolled in CUNY for the Fall 2001 semester, and
qualified for in-state tuition at that time; or

» Attended a New York State high school for two or more years,
graduated, and applied to attend a CUNY institution within
five years of receiving a New York State diploma; or



» Attended an approved New York State program for the GED
exam preparation, received a Graduate Equivalency Diploma
(GED) from New York State, and applied to attend a CUNY
institution within five years of receiving the New York State
GED.

Individuals qualifying based on the 2001 state law are eligible for
in-state tuition even if they have not resided in New York State for
one year. To take advantage of the resident tuition rate, undocu-
mented immigrants must file a notarized affidavit (Affidavit of
Intent) stating that they have applied to legalize their status, OR
that they will apply to do so as soon as they are eligible. A copy
of this form can be obtained through the Office of Admissions
Services.

New students should submit the affidavit to the Office of Admis-
sions Services located in C102. Students who choose to file the
form after enrolling can obtain and submit the affidavit to C107.

All documents, including Affidavits must be filed prior to the last
day of the semester. Petitions filed after this date will be considered
for the following semester.

New York City Resident and New York State Residents
with a valid certificate of residence from the county that
you reside in:

Full-time matriculated students (1218 units) $2,250.00/semester

Part-time matriculated students

(fewer than 12 units) $195.00/unit

$250.00/unit

Non-degree students

Non-New York City Residents, international (F-1 visa) stu-
dents or undocumented students who are ineligible for resi-
dency tuition rates:

Full-time and part-time matriculated students $300.00/unit
$395.00/unit

Non-degree students

Subject to change by the action of the CUNY Board of Trustees

CUNY BA/BS Program Students

Tuition and student activities fees for all students in the CUNY
Baccalaureate Program are billed for and collected by the Bursar
at their home college. Students are billed according to the fee
schedule in effect at their home college.

Permit Students

All tuition and student activities fees are payable to the “home”
college in accordance with its fee schedule. No additional payment
of tuition or fees is required at the host college where the course is
taken.

Tuition Waivers

Staff members of City University, including professional staff,
instructional staff, and Gittleson employees (with six months of
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employment prior to the first day of classes), are permitted to enroll
in undergraduate courses on a space-available basis, tuition-free.

TUITION REFUNDS

Tuition refunds are computed according to the date that the stu-
dent drops a course or courses. In cases of medical leaves of
absence, the refund is computed according to the last day of atten-
dance. Non-instructional fees are non-refundable, except when
courses are cancelled by the College, a student’s registration is can-
celled by the College, or the student enters military, Peace Corps or
VISTA service.

Students who drop courses from their record during the change of
program period are entitled to a refund according to the
following schedule:

Fall and Spring 12-Week Session

100% Before the first day of classes.

75% Within six calendar days after the scheduled
opening date.

50% Between the 7th & 12th calendar days after the
scheduled opening date.

25% Between the 13th and 17th calendar days after
the scheduled opening date.

None Beyond the 17th calendar day after the scheduled

opening date.

Fall and Spring 6-Week Session

100% Before the first day of classes.
50% Within six calendar days after the scheduled
opening date.
25% Between the 7th and 12th calendar days after the
scheduled opening date.
None Beyond the 12th calendar day after the scheduled

opening date.

Military, Peace Corps and VISTA Refunds

The following guidelines govern all applications for refunds for
students withdrawing from the College for service in the military,
Peace Corps or VISTA. Refund applications are available at the
Bursar’s window, C110.

Military service must be documented with a copy of induction
orders or military orders. Service in the Peace Corps or VISTA
must be documented with appropriate letters or other evidence.

No refund will be made for any course in which a student has
been assigned a grade, regardless of whether the grade is passing
or failing.

If a student has enlisted in the armed services, the Peace Corps or
VISTA, does not attend classes for a sufficient time to qualify for
a grade, but continues in attendance within two weeks of induc-



tion, refund of tuition and fees, except for the application fee, will
be made as follows:

Withdrawals before the fifth calendar week after scheduled open-
ing of session, 100% refund; withdrawals thereafter, 50% refund.

TAP Refunds

Students who have paid their full tuition prior to receiving award
notification in the mail from the Tuition Assistance Program (TAP)
are entitled, if in full attendance at the College, to a refund in the
amount of the TAP award notification.

TAP refunds will be issued within 45 days after the College
receives a certified TAP roster from the State of New York. The
college will mail your refund check to the address on file. Please
make sure your records are up-to-date.

Other Refunds

The regulations concerning TAP also apply to all other refunds to
which a student may be entitled. As a general rule, however, the
College will process non-TAP and non-tuition refunds within six
weeks of the submission of the request at the Bursar’s window.

Withdrawals and the Complete Return of Title IV funds

During the first 60% of the term, students earn Title IV funds in
proportion to the time they are enrolled. If a student receives more
aid than he/she earned, the unearned portion must be returned to
the Department of Education. If a student receives less aid than
the amount earned, he/she may be eligible for a late disbursement.

The portion of aid the student is entitled to receive is based on a
percentage obtained by comparing the total number of days in the
semester to the number of days completed before the withdrawal.
For example, if you complete 20% of the semester, you have
earned 20% of your Title IV aid. If you received 100% of your
Title IV aid, you would have to return the unearned portion.

The amount to be returned is also considered an overpayment and
must be returned within 30 days to the Department of Education.
If the student does not repay the overpayment in full or make a
satisfactory payment arrangement within 45 days from the date
of notification, the student will become ineligible for future Title

IV funds.

Students who remain enrolled beyond the 60% point of the term
are considered to have earned all their aid and do not have to
return any Title IV funds.

Fees

STUDENT FEES

Each student must pay student fees according to the schedule out-
lined below. Student fees are paid each semester and are not
refundable.

Full-time Students (12 or more equated credits)

Student Activity Fee: $67
Consolidated Services Fee: $15
University Senate Fee: $1.45
Technology Fee: $100

Part-time Students (less than 12 equated credits)
Student Activity Fee: $26

Consolidated Services Fee: $15

University Senate Fee: $1.45

Technology Fee: $50

Senior citizens (60 or older)
Consolidated Fee: $15
Administrative Fee (per session): $65

Non-instructional Fees

Freshman