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Protocol on Infectious Disease Notification 
 

From time to time, CUNY students or employees may contract an infectious disease that can be spread 
through casual contact.  In such circumstances, which could impact the health and safety of the CUNY 
community, students and employees should follow this protocol.  If a student or an employee is in doubt 
whether an infectious disease is covered, he/she should contact the campus Health Services office.   
 
When students contract an infectious disease that can be spread through casual contact, they should 
immediately report it to the campus Health Services Director.  If the campus Health Services Director is 
unavailable, they should report it to the campus Chief Student Affairs Administrator.  If the Student 
Affairs office is closed, they should report it to the campus Public Safety office.  When employees 
contract an infectious disease that can be spread through casual contact, they should immediately report 
it to the Director of Human Resources, who is responsible for reporting it to the campus Health Services 
Director.  If the Human Resources office is closed, they should report it to the campus Public Safety 
office. Employees should also inform their supervisor or department chair. 
 
When a child in the campus Child Care Center contracts an infectious disease, the Child Care Center 
Director should report it to the campus Health Services Director and to the campus Chief Student Affairs 
Administrator.  If the campus Health Services Director is unavailable and the Student Affairs office is 
closed, the Child Care Center Director should report it to the campus Public Safety office.   
 
The campus Public Safety office should report cases involving students to the campus Chief Student 
Affairs Administrator, cases involving employees to the Director of Human Resources, and cases 
involving a child in the campus Child Care Center to the Health Services Director and to the Chief 
Student Affairs Administrator. 
 
Please note the following information for LaGuardia Community College: 

Health Services Director  
Renee Fuseyamore, 718.482.5280, 646.270.1193 rfuseyamore@lagcc.cuny.edu,Room MB 40 
 
Chief Student Affairs Administrator  
Michael Baston, 718.482.5180, 718347.738.0971 (C)mbaston@lagcc.cuny.edu, Room C-317 
 
Director of Human Resources  
Diane Darcy, 718.482.5080, 516.510.6831 (C), dianed@lagcc.cuny.edu, Room E-408 
 
Office of Public Safety  
James Grantham, 718.482.5567, 718.440.5797 (C), jgrantham@lagcc.cuny.edu,  Room B-117A 
 
Early Childhood Learning Center 
Sonya Evariste, 718.482.5217, 718.309.2575 (C), sevaroste@lagcc.cuny.edu. Room MB09 
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Reporting should include as much information as possible, including:  

� names of the individuals involved (may be withheld for a child in Child Care Center) 

� all available contact information for the individuals involved: 

o phone numbers (e.g., cell, home, office)  

o e-mail address(es) 

o emergency contact information 

� individual information: 

o classes (indicate if continuing education classes) 

o co-curricular activities including clubs and sports 

o any other campus contact (e.g., tutoring, campus jobs, work-study, camps) 

o residence hall room numbers  

o friends and/or faculty members and their respective contact information 

o does the individual have a child in the campus child care center 

� the date and time of the following: 

o diagnosis and/or symptoms 

o treatment 

o campus notification 

 
Members of the University community who become aware of a student or an employee who has contracted an 
infectious disease that can be spread through casual contact are also encouraged to contact the campus Health 
Services Director or the Director of Human Resources, as appropriate, with that information. 

The campus Health Services Director or designee is responsible for notifying the NYC Department of Health and 
Mental Hygiene(as required), and other appropriate campus officials via e-mail or phone, and for notifying the 
University Director of Environmental, Health, Safety, and Risk Management and the University Director of 
Mental Health and Wellness Services via e-mail to healthreporting@mail.cuny.edu.  If the Health Services 
Director is unavailable, the Chief Student Affairs Administrator is responsible for cases involving students and 
the Director of Human Resources is responsible for cases involving employees. 

Confidentiality of personal information, including medical information and the name of the individual, must be 
respected to the fullest extent possible.  Such information shall be disclosed only on a need-to-know basis. 

 
If contact tracking is required, the campus Health Services Director is responsible for coordinating with NYC 
Department of Health and Mental Hygiene, the campus Registrar and the Chief Student Affairs Administrator, for 
students, or the Director of Human Resources, for employees. Once contact tracking is complete, or if contact 
tracking is not required, the campus Health Services Director must document the tracking or the decision not to 
track. 
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Appendix A 

 
QUICK REFERENCE CHART 

 
DISEASE SYMPTOMS EXCLUSIONS ACTIONS TO TAKE 

 
 
1. Confirm suspected case. 
 
 
2. Notify Health Services 
Officer and 
Vice President/Dean of 
Students. 
 
 
3. Notify susceptible (both 
students and staff) and 
immunize as appropriate. 
 
 
4. Notify NYC Dept of 
Health and file form 395V 
(except for chickenpox). 
Phone numbers in 
Appendix B. 
 
 
5. Exclusions - follow 
guidelines as appropriate. 
 
 
 
 

Measles Fever, generalized rash Until 5 days after 
appearance of rash 
 
 

Mumps Sudden swelling of 
salivary glands 

Until swelling of salivary 
glands is gone 
 
 
 

Rubella Rash, mild fever, 
aching muscles and 
joints, swollen lymph 
nodes 

Until end of first week of 
rash 
 
 

Chickenpox Sudden fever, itchy 
blister-like rash 

Until 6 days after 
appearance of rash 
 
 
 

Hepatitis A Fever, fatigue, nausea, 
vomiting, 
loss of appetite, 
jaundice 

Not necessary 

Meningococcal 
Meningitis 

fever, headache, stiff 
neck, altered mental 
state (confusion, 
delirium, declining 
level 
of consciousness) 

Until temperature remains 
normal 

Tuberculosis Cough, fever, night 
sweats, chills, 
fatigue, weight loss, 
loss of appetite, 
blood in sputum 

After 1 week of effective 
medication and negative 
sputum test 

MRSA 
 
 
 

Small red bumps that 
resemble pimples, 
boils, or spider bites.  
Can be accompanied by 
fever or rashes 

Physician note stating 
student has been treated 
and is no longer infectious 

Pertussis 
 
 
 

Highly contagious 
respiratory tract 
infection that resembles 
the common cold.  
Characterized by a 
“whooping” sound on 
inspiration 

Exclude until the student 
has completed 5 days of 
appropriate antibiotics or 
until 21 days after onset 
of cough (if antibiotics 
were not taken). 


