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Click on Favorites select  
Add/Update Receipts
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Receive Items (Edit)

 The original quantity is 4 but the end user was supposed to enter 5.
 You may enter the new quantity here then click save.

Oops
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Receive Items (Edit)

 The new accepted quantity is 5.

 The receipt number has stayed the same.
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Comments / Suggestions
If there is material on this training guide  

that is confusing or if you have a  
suggestion as to how to improve it

Please Contact:
Accounts Payable at  

ap@lagcc.cuny.edu or at ext. 5723

Please visit our website: http://www.lagcc.cuny.edu/ap
for Additional Information
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