
Deleting Receipts
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Click on Favorites select  
Add/Update Receipts
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Delete Receipt(s)

 To delete all lines for a desired receipt click the red “X” at the top.

 To delete a single line click the red “X” on the line level only.
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Delete Receipt(s)

Canceled at line level

Canceled all lines on a specified receipt.
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Comments / Suggestions
If there is material on this training guide  

that is confusing or if you have a  
suggestion as to how to improve it

Please Contact:
Accounts Payable at  

ap@lagcc.cuny.edu or at ext. 5723
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Please visit our website: http://www.lagcc.cuny.edu/ap
for additional information

mailto:ap@lagcc.cuny.edu
http://www.lagcc.cuny.edu/ap
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