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Do | Have Access to the Travel & Expense Module?

CUNYfirst LOG-IN

Username:

Password:

ENTERPRISE MENU

[+ Self Service
— Customer Relations Management
— Enterprise Learning Management

— Financials Supply Chain

— HR [ Campus Solutions
— firstSolutions Knowledge Base

Menu &
Search:
»

[ My Favorites

[ CUNY

= [Employee Self-Service|

[* Travel and Expenses

— Travel and Expense Center
[» Manager Self-Service
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Do | Have Access to the Travel & Expense Module?

Main Menu = Employee Self-Senice =

/| Travel and Expense Center

L~
Employee Travel and Expense Center

#l Travel Authorization
Lreate, modity, print, view, cancel or delete a Travel Authorization

= Expense Report
=I'=| Create, modity, print, view or delete an Expense Report

I=l Create =l Create
= Modify =] Modify
= Print I=] Print

2 Maore__. 3 Mare. ..

> If you get to the screen that show the Expense Report and Travel
Authorization Folder-CONGRATULATIONS, you HAVE access! No
further action is need for CUNYfirst access.

» If you are unable to access these folders then you will need to
complete the Travel & Expense Access Form.
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