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Verification Attendance Roster

Step 1 — To begin, click HR / Campus Solutions.
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Step 3 — Click on Faculty Center

CUNYirst 4%
Menu &

Search:

I

[= My Favorites

[ CUNY

=
[ Personal Information
[» Job Information
[» Payroll and Compensation
[ Learning and Devel
[» Recruiting Activiti
[ Faculty Center
[» Advisor Center
[ Search
— Review Transactions
— Community Directory Search
— Manage Delegation

[ Manager Self Senvice

[ Recruiting

[> Workforce Administration

[ Organizational Development

[> Campus Community

[» Records and Enrollment

[» Curriculum Management

[> Student Financials

[ Set Up HRMS
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Step 5 — Click on Change Term.
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Step 6 — Select Term and click on Continue Button.
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Step 7 — Click on Attendance Roster Icon.

2012 Spring Term > Bronx Community College - Verification of Attendance Rosters H

Class Data Enrolled Career  Submitted Roster Due Dates g‘:’y":‘"'""
2 Undergrad Yes 03/27/2012 - 04/20/2012 22
VEY OF MATH 1 2 Undergrad InProgress 03/27/2012 - 04/20/2012 22

grid to navigate to the attendance verification roster.

Click the View
Roster button.
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Step 8 — The default value for the attendance radio button is Yes, attended. Select the No,
never attended.

Verification of Attendance Roster

Find

First B 1-2 of 2 I Lase

|First Name | | Last Name |

Has student attended class at least once?

9 Yes, attended No, never attended

[Flrst Name I I Last Name ] Has student attendgd

9 Yes, attended 0, never attended

s I Save roster data and submit at a later time

sebmit I Submit completed roster to Registrar's Office

Click the No, never
attended option.

Step 9 - Once the attendance roster is completed, click the Submit button.
This message displays: **This roster has been submitted to the Registrar.**

Note: Clicking the SUBMIT button disables the roster for any future changes.

Verification of Attendance Roster

Institution:
Career:
Term:

Class Data:
Session:

Instructor:

*- By College
Undergraduate

2012 Spring Term

MTH 21-01 (13282) SURVEY OF MATH 1
Regular Academic Session

Faculty, CUNY

** This roster has been submitted to the Registrar. **
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