
 

Web Attendance Core Version – Faculty Help 
 

How to Access Web Attendance 2.0  

Step 1: Visit the LaGuardia Page at www.lagcc.cuny.edu and click on the My LaGuardia Tab and select 

Faculty & Staff. 

 

Step 2: Then login with Windows Username and Password when prompted and then click the Sign In button 

 

Step 3: Click the link under Quick Link tab “Web Attendance” 

 

Click 

here 

Click 

here 

Type here 

here 

Click here 

Click here 

www.lagcc.cuny.edu


Step 4: This alternate Sign In window will automatically shows up just in case the previous link one doesn’t 

direct you to the Web Attendance Application. If that is the case, please enter your credentials once again. 

Otherwise, disregard this step. 

 

Step 5: The Web Attendance 2.0 Page will now be visible and display a list of courses being taught the current 

semester. (Note: This Web Attendance is Responsive and be accessed and utilized via mobile device) 

   

Type here 

here 



How to View Roster and Take Attendance 
 

Step 1: By clicking View Roster button, faculty will be prompted to the selected course page.  

 

 

 

Step 2: The Course roster will now be visible (Note: A list of students and their associated LaGuardia ID 

photos will be displayed.) There are 5 different courses type: Lecture, Lab, Online, Hybrid and Clinical. 

Everyone has their own set of options, so the views will be different. This is an example of an Online Course. 

By default, the first In Progress course will be displayed and ready to take the attendance if it is the course 

date and time. 

Selecting a Meeting Date box list will show the meeting days in two different colors green for the completed 

ones and red for the ones still in progress. The selected meeting date will be highlighter in blue. 

After selecting the Desired Roster Date & Time, simply click on one of the corresponding radio buttons, in this 

case, Online, Offline or Excused, based on the course and the student status for that day. 

 

 

Click here 



Step 3: Once the Attendance is completed click the Record Attendance button at the bottom of the page. 

 

 

Note: If a different than the current meeting date is selected, a message will be displayed warning you that the 

roster is locked. So, users will be able to see it but not to use it until the class meets. 

 

 

 

 

 

 

 

Click here 



Adding a Student Nickname (Optional) 
Step 1: Some students may prefer to be called by a nickname. Now can be added by clicking the Add a 

Student Nickname button. 

 

 

Setting a Final Date  
Step 1: This button is for setting a Final date. 

 



 

Filters (Optional) 
The roster page features two helpful filters.  

1. Filter Students: By typing a complete or a part of student/s name and/or last name, the filter will show 

as a result a single or group of students that match the search criteria. 

 

2. Attendance Status Filter: Open the box list of Select All Attendance to be able to see the attendance 

status available for that course. Then select one to filter the students that fit in that selection. 

 

 

View Report, Certified Reports and Archive Reports 
 

Step 1: The reports can be access it from two different places:  

1. From the Web attendance home page 

 

 

Search 

Result 

Click here 



 

2. Or, from the course roster page 

 

 

Step 2: Click the View Report button to display the report of the course roster. A yellow message will be 

displayed if a Roster Certification is required for that course 

 

Click here 



Step 3: If Roster Certification is required for that course, make sure that all missing attendance is recorded and 

then click on the blue button at the bottom of the page to Certify Roster.  Click the Certified Rosters tap to 

see the list of the roster that were already certified. 

 

Step 3: To view Archive Reports go to the red top menu and click on Quick Links. When the submenu opens 

select My Archive Reports 

 

 



Step 4: The list of all the archives reports for the user will be displayed.  

 

 

 

Step 5: Click on the View Report button to access to the selected archived report. 

 

 

Click here 


