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Submitting an Assignment 

 
Step 1 – Click on Assignments on the course menu. 
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Step 2 – Open an Assignment the instructor has posted. Click on Weekend Assignment 

 

 

Step 3 – Assignment information list instructions, the due date, the number of points possible 
and the assignment file attachment. 
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Step 4 – Click the attached Assignment Files link to download the assignment. 

 

 

Step 5 – Click Save File 
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Step 6 – Then Click Ok 

 

 

Step 7 – Open the file that you have downloaded and complete your assignment. When you are 
done, Save the file on your local drive. 
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Step 8 – Upload the file back to the assignments page by Clicking Browse My Computer 

 

 

Step 9 –Click on your save file, it should be highlighted as shown the picture below. 
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Step 10 – Click on Open 

 

 

Step 11 – Your uploaded assignment appears below the Text Editor. 
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Step 12 – You can enter additional information for your assignment using the Text Editor. 

  

 

Step 13 – You can also add Comments for the instructor to read. 
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Step 14 – Click Submit 

 

 

Step 15 – A message appears at the top of the screen indicating that your assignment has been 
submitted successfully. 

  


