
 

  

  

   

  

Replying to a Discussion Board Thread  

  

Step 1.  To begin Click on Discussions on the course menu.  
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Step 2.  Then, select a forum, a forum is an area where a topic or a group of related topics are 

discussed. 

 

  

  

  

Step 3.  Next select a Thread, a Thread includes the initial post to any reply to.  

 

 

  

 

 

 

  



 

3 | P a g e  

  

 

Step 4.  Click Reply   

 

  

  

Step 5.  You have the option to change the subject of the conversation to let your readers 

know the content of your message.  
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Step 6. Enter your message in the text editor.  

 

 

  

  

Step 7.  Your message should look like the picture below.  
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Step 8. You also have the option to attach files to support your ideas. 

 

 

  

 

  

  

Step 9.  You can save your reply as a draft in order to edit it and post it at a later date.  
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Step 10. Click Submit to post your reply.  

 

 

 

  

  

Step 11.  The new Thread reply is now posted.  
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You have now learned how to reply to Discussion Board Thread.  

  

  

  


