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Organizing Discussion Board Posts

Step 1. Click Discussions on the course menu.

Home Page
Content

Discussion

Groups

Tools

Help

LaGuardia Community College

31-10 Thomson Ave, Long Island City, New York 11101
Created by ISMD’s Dept. Training Team.



Step 2. Select and Click a forum that you want to organize.

Discussion Board

Forum

Description
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Journal Report 1/25 Mola
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Please submit any journal entries for MoMa visit 1/25 here
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Step 3. You can sort Threads to keep the current discussions at the beginning of the list by
clicking the column title or the karat at the top of each column.
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Step 4. Click on Mark as Read.

Forum: Journal Thread - Brooklyn Museum 2/8

Create Thread Search Display v
Thread Actions Collect
L) ¥ Date Thread Author Status Unread Posts Total Posts
# 2/19/13 8:28 PM Brooklyn Museum Camila Peguero Published o 1
o

(m] 2M6/13 3:27T PM Brooklyn Museum Open | Yuka Sayler Published o 1
@ 21313634 PM Brooklyn - Mark as Read Jermaine Pinckney Published () 1

Mark as Unread Mark as Read
@ 2M2M13 9:51 PM Brooklyn Museum 2 Ea. @J Alexander Almanzar Published o 1

et Flag

7] 211913 5:24 AM  brooklyn musuem | Clear Flag | Jordan Persad Published () 1

Collect
@ 2M213 1:51 AM Journal Entry on th Ingrid Rodriguez Published o 1
(=] 2/21/13 5:55 PM The Brooklyn Museum __ Kimberly Miller Published o 1

Step 5. Posts that have been marked as read display in normal type.
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Step 6. Posts that have not been read are in bold type.

Forum: Journal Thread - Brooklyn Museum 2/8
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Step 7. Click where you see the picture shown below to mark a flag.
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Step 8. You can mark Thread with flags to remind yourself that additional action or attention is
needed then Click Set Flag

Thread Actions Collect
Open

Unread Total

¥ Date Thread (= Ferd] SELE Posts Posts

Mark as Unread

2/1913828  Brooklyn F-,'Iuseui laPeguero  Published (@) 1

P SetFlag
216M33:27  Brooklyn M CEElEEy - Published 1
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Step 9. Now you have a flag that will remind yourself for the additional attention needed.
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Step 10. You can also Collect Posts. Click where you see the picture shown below.
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Step 11. Click Collect. (Collections are a good way to organize posts for quick reading.)
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Step 12. Once Posts are collected they can be filtered, sorted and printed.

Select: Al None | Mark Sortby | pate of Last Post | Order v Descending
Thread: Brooklyn Museum Posted Date: February 16, 2013 3:27T PM
Post: Brooklyn Museum Status: Published
Author: Yuka Saylor

Although the Brooklyn Museumn was further than any othermuseum we had been to, the show “Gravity and Grace: Monumental
Works by ElAnatsui” was beautiful and definitely worth taking the time out of our day tovisit. | was really impressed byall his time
consuming work as well as the aesthetic beauty in each art piece. Lookingup to see the gigantic art piece, “Gli", was an interesting
experience forme. The see-through surfacecreated with liquer bottle caps was amazing. | felt its presence was powerful and
majestic, but at thesame time it looked delicate and fragile. It was also great to see Anatsui’'s passion through the video which
wasinstalled in the exhibition.

Reply | Quote Mark as Read

Select: All None | Mark

Step 13. You can use Print Preview to view and print the posts.

Collection

Print Preview Filter

Select: All None | park Sort by | Date ofLastPost | Order w Descending
= Thread: Brooklyn Museum Posted Date: February 16, 2013 3:27 PM
Post: Brooklyn Museum Status: Published
Author: Yuka Saylor
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Step 14. Click Ok to go back to the Discussion Board. You have now completed how to

Organize Discussion Board Posts.

Filter

Print Preview

Select: All None | ark Sort by Date ofLastPost  Order| ¥ Descending
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Author: Yuka Saylor
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