
 

  
  

Copy and Move Files on BB 9.1  

 

Step 1. Click on your Course  

 

 
 

  

  

Step 2. Once you accessed your course click on Content Collection  

 

 
 

 

 

 

 

 



 

Step 3. Select your course under Content Collection 

 

 

 
 

Step 4. Choose a file, and click on the arrow and click Copy 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 Step 5. Select Browse button to find the desired folder you want to copy content to 

 

Step 6. Click Submit. You now have successfully moved the file to selected folder.  

 

 

   

 

To view the Video Tutorial for this handout access the link below.                                                                                  

http://youtube.com/LAGCCISMD   
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